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Guidelines for Importing NYSTA Configuration File into Expedite BID

IMPORTANT !!

If you have previously installed EXPEDITE and imported the Bid.ini file, either the
NYSDOT or NYSTA version, you do not need to run this process. NYSDOT and NYSTA
currently use similar Bid.ini information. Re-importing the file will wipe out your
personalized company information and reset your Bidder ID. Instead, select the Options
command from the Tools menu bar dropdown list and add both the missing agency (i.e.
NYSTA or NYSDOT) and the appropriate Bidder ID (i.e. Federal Tax Id Number) to the
list on the Agency/ID Tab.

This instruction set assumes you have already downloaded the BID setup.exe and bid.ini.

To import the configuration file, follow these steps. (This will normally only have to be done
once.)

1. Install Expedite BID and immediately open after installation.

2. Select the Import Configuration command from the Tools menu.

A Expedite Bid

File Edit BN Wiew Help

Manage Digital ID's,.,

Wiew Subritted Bids. ..

Import Configuration. ..

Export Configuration. ..

Options...

3. Select the Bid.ini file previously downloaded from the NYSTA web site and click Open.

Import Bid Configuration File @@

Laok. jn: | (&} Desktop ﬂ &k BB
.DMy Documents

_J My Computer
‘-JJ My Mebwork Places
|[)FieldManager

o]

~BNYSDOT_bid.ini
et o
Files of type: |[Ini Files [*.ini] =] Cancel
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4. A confirmation message should appear saying the import was successful.

CDocurnents and SettingsicrusantDeskkop! bid. ini

[} E Configuration successfully read From file
L

5. Using the Options command on the Tools menu, open the Bid Options dialog box and
verify the import by reviewing the information on the Agency/ID tab of the. There
should be several agencies listed, including NYSTA and NYSDOT.

6. Enter the appropriate Bidder 1d on the Agency/ID tab and company information on the
Bidder Information tab.

7. Uncheck the option “Ask to save to floppy when saving” under the Save/Load Options
section on the Misc tab.

8. Click on the OK button to save the configuration settings and close the Bid Options
dialog box.
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Appendix A
Standard Expedite BID Configuration for NYSTA

1. Bidder Information:

F B
EID Options o

Bidder Information IAgencyleI Units | Export Format | Import Format | Misc. | Prosy |

oo =y Sl U Nl Ptential Bidders, Inc.

Address line 1: |2|]-D Main Street

Address Line 2: I
City: IAITYWhBI'E State: INew York
Phone: IPhone Mumber Zp: |1ﬂﬂ1

Fane: IFax Number Pager: I

Email: Ibidder@potentialbidders.com

0K I Cancel Apply

2. Agency / Bidder ID information:
["81D Options =3 |

Bidder Information  Agency/1D |Unit5 | Export Forrnatl Import Forrnatl Misc. I Procgy |

Bidder IDs {Vendor |Ds) for each agency. i your Bidder ID for an agency is incomect, you
may change it here. Bidder IDs (Wendor I1Ds) may be obtained from the bidding agency.
Agency | Bidder [D I;
WS TA i 123456783
KSDAaT 12-2456789
~ | PENNDOT FRED =
~ |wpat VDOT-0m
| sTaTE E214
Insert Row | Delete Row | Row Up | Row Dawn |

ok | cancel | sy |
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3. Unit conversion information:

EID Options o

Bidder Information ] Agency/ID  Units ]Export Format | Import Forrnat] Misc. ] Prosgy ]

Unit conversion factors to convert between English and Metric tems. Double-click to edt a
field. Units are searched from top to bottom.
rit Alt Urit Conwversion Description i‘
IN ] 254 inch - millimeter
IN cm 254 inch - centimeter
LF m 0.304 linear foat - meter
GLF GLm 0.304 aross linear foot - gross linear me
LF. m 0.304 linear foat - meter
FT 0.304 foot - meter
YD 0.304*3 ward - meter
]l krm 1.609344 riile - kilometer j
Insert Row | Delete Row | Row Up | Row Down |

0K | Cancel | |

12/17/2012

4. Export/ Import Format: (can be changed to accommodate specific 3rd party bid
preparation software)

BID Options

S

Bidder Information ] Agencyle] Units ~ Export Format | Import Forrnat] Misc. ] Proogy ]

Define data fields and file format to use when exporting data. Make sure to include ‘Line

MNumber and "Unit Price”.

Field Hame Field Size: +|  Defautt File Format:
LineMumber 4 Im
AlCode 3
IternM umber M Export Labels
[Juantity
mit
UnitFtice Get Import Format
ShorDesc

j Restore Defaults
Insert Row Delete Row Row Up | Fow Down |
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5. Print Options, Save / Load Options, and other Miscellaneous settings:

4
EID Options o

Bidder Information | Agencylel Units | Export Forrnat' Import Format ~ Misc. |F‘ro:-:)r |

— Prirt Options — Backaground Colors
' Save Before Priniing [” Enable Custom Colors

[ Check Before Printing

Window Top: |
—Save / Load Options —————————————

Window Bottom: |

™ Ask to save to floppy when saving

¥ Automatically load Amendments Grid Top: |
— Miscellansous Grid Bottom: |

v Delete Wamings
¢ Gid Seection:| |- |

¥ Show Splash Screen at Startup

¥ Save Window Position on Exit ST - _l
ok | cancel | sppp

6. Proxy settings:
["81D Options o

Bidder Infarmation I Agenc:.fleI Units | Export Format | Import Format | Mise.  Proxy |

—HTTP Proxy Settings

& Direct Connection to the Intemet!
€ Use Windows Proxy Settings
™ Manual Proxy Configuration

Prowy Server Address Part

oK I Cancel Apply
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