New York State Thruway Authority 3/28/2019

NYSTA Instructions for Using AASHTOWare Project Bids

The New York State Thruway Authority (NYSTA) is now using AASHTOWare Project Bids
software for electronic bidding. Project Bids is the latest generation of bidding software from the
American Association of State Highway and Transportation Officials (AASHTO) and is now
used by the majority of State Departments of Transportation.

The electronic bid files are in proprietary format (*.ebsx). Bidders must use the free module
called Project Bids BID to view this data and generate the appropriate bid sheets. It integrates
with many existing electronic bid preparation software packages, and has import/export
capability for use with database and spreadsheet systems. BID calculates item and overall bid
totals on-the-fly, as estimators work through the list, and alerts estimators if an item is
accidentally omitted. This greatly reduces errors in calculation and reasoning. BID also creates
an electronic bid file that can be sent to the Authority to accelerate the selection process.

The following instructions assume that AASHTOWare Project Bids BID has already been
downloaded, installed, and configured. If not, information on obtaining a copy of BID and
configuring the software is available on the New York State Thruway Authority’s website at
http://www.thruway.ny.gov/business/contractors/projectbids/index.html. Contractors should
periodically review the NYSTA web site for important bidding information.

The following instructions were tested with Internet Explorer 11. Other web browsers should
work, but may behave differently.

Downloading and Preparing the Initial Bid
1. Open your web browser and navigate to NYSTA’s web site, http://www.thruway.ny.gov.

2. Click on the “Doing Business™ link.
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3. Click on the “Contract Letting Information” link under the Contractors section.
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4. Click on the “Electronic Bidding ....” link under Contract Documents”.

Contract Letting Information
» Advertised Lettings
* Contract Documents

# Electronic Bidding (AASHTOWare Project Bids) Files, Amendments, Questions and Answers, Plan Holders List
* Bidder Request for Information (TA-W44137)
* NYSTA Addendum to the Standard Specifications
* NYSTA Standard Sheets Book
» Electronic Bidding Instructions
* Bid Results

* Minority and Women-Owned Business Enterprise (MWBE) Utilization Plans

5. Click on a specific contract to display its detailed information.

Contract Documents

Advertised Lettings | Contract Documents | Bid Results » Consultants
Instructions: @ Contractors

"

Read the Electronic Bidding Instructions and the Electronic Bidding Full Policy Statement before attempting to use data obtained from this

. ¥ Purchasing Services
website.
2. Click on each letting date for contract details and documents. > Real Property
3. The Bid Sheets and other required bid documents are ONLY available in the full bidding package. In order to obtain the full bidding package,
Contractors must register as a Plan Holder using the link under each contract. Subcontractors and Suppliers must also use this link if they wish to Electronic Bidding
appear on the Plan Holders lists. These lists are updated nightly. The link is removed once the contract is let. u e

Contract documents for pending lettings and those let in the past 6 months are available below, free of charge. However, the Project Expedite or
Project Bid files are only available for pending contracts.

Electronic Bidding
Open Al | Close All

Full Policy

*The files below are in PDF T format unless otherwise noted.

+ Letting Date: Mar 6, 2019 : Contract No: D214705 / TAS 19-4

+ Letting Date: Feb 13, 2019 : Contract No: D214701 / TAS 19-3
+ Letting Date: Feb 6, 2019 : Contract No: D214651 / TANY 18-10A

+ Letting Date: Feb 6, 2019 : Contract No: D214706 / TAS 19-5B

+ Letting Date: Feb 6, 2019 : Contract No: D214709 / TAA 19-8
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6. To view the Plans or Proposal book(s), just click on their specific links. However, to obtain a
complete bidding package, including specific Bid Submission files for the contract, click on
the link “You MUST register as a Plan Holder to download the full bidding package and
receive important updates”. Note: The Plan Holder list is not updated immediately, but
nightly through an automated process.

T Letting Date: Apr 3, 2019 : Contract No: D214724 / TAB 19-151
Description: TAB 19-15I/D214724 - VARIABLE MESSAGE SIGN REPLACEMENTS AND MODIFICATIONS ON I-90 AT M.P. 349.50, M.P. 383.40, M.P.

416.50, M.P. 418.40, M.P. 420.50, AND M.P. 422.30 AND ON I-190 AT M.P. N2.69, M.P. N6.37, M.P. N10.83 AND M.P. N13.84 IN ERIE. GENESEE
AND ONTARIO COUNTIES IN ACCORDANCE WITH THE PLANS AND SPECIFICATIONS.

.

fract
@ You MUST register as a Plan Holder to download the full bidding package and receive important updates

* Proposal Book 1 OT T
« Plans Volume 1 Of 1

Supplemental Information:

+ Supplemental Information 03 05 2019 &
Amendments:

« None at this time

Questions and Answers:

* None at this time

PLAN HOLDERS LIST FOR D214724 / TAB 19-151
COMPANY ADDRESS cITY ST | Zip PHONE

CONCRETE APPLIED TECHNOLOGIES

CORPORATION DBA CATCO 1266 TOWNLINE ROAD ALDEN NY 14004 | 716 651-4642
CONSTRUCTION EXCHANGE OF BUFFALO & WNY | 2660 WILLIAM STREET CHEEKTOWAGA NY | 14227 | 716-874-3435
DI HIGHWAY SIGN & STRUCTURE CORP. 40 GREENMAN AVENUE NEW YORK MILLS NY 13417  315736-8312
DLC ELECTRIC 3 MONROE STREET TROY NY 12182  518-326-8130

7. If you have registered previously with the Authority, then simply enter your Federal EIN
(Employer Identification Number) in the appropriate box, click the submit button and
proceed to step 10. If you have not registered previously or the system reports that it cannot
locate your registration information, then click the link, “Click here if you are not already
registered as a Contractor”.

Download the Full Bidding Package

NOTE: You MUST be pre-registered as a Contracter and have a VALID email address on file before you can
download the Full Bidding Package. This is a one-time registration.

Click here if you are not already registered as a Contractor.

If you are already registered as a Contracter, enter your Employer Identification Number (EIN).

R —

Close Window

8. Enter the information requested and click the Register button.
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10.

11.

Contractor Registration

To register as a Contractor, please Submit the following information:

e [
Ci pany Name:

Address: |

ay: ]

State:

L]
Zip Code: l:l
Phone: l:l
Email Address: l:l
Contact Name: l:l

Close Window

1 80507.6

The registration system should display the submission page below. Once you receive a
follow-up email confirming that you are registered, repeat steps 1 — 7 to obtain the Full Bid
Package.

Contractor Registration

Your registration information has been successfully submitted. You will receive a follow-up email from the
Authority once your information has been verified and has been entered into the system.

If you do not receive this email within 2 business days please contact the Authority at 518-436-2902 .

Close Window

Once the Authority’s automated system confirms that your company EIN is on our system
the following message appears. You must acknowledge that you understand the Electronic
Bidding Policy of the NYSTA. The full policy may be viewed by clicking on the link,
“Electronic Bidding Full Policy Statement”. To acknowledge this click on the Accept
Agreement and Send Email button. An email will be sent containing a link to where a
compressed zip file containing the full bidding package may be obtained.

Note: As a security measure, the address where the email will be sent is partially obscured by
asterisks. If the part of the email address that is displayed is obviously incorrect or there are
doubts regarding whether we have the correct address in our system, please call the Authority
at the phone number indicated.

Download the Full Bidding Package

Before downloading contract bid data, potential bidders must acknowledge they understand the full Electronic Bidding Policy
of the NYS Thruway Authority (NYSTA) and instructions for use of TrnsePort Expedite. By clicking 'Accept Agreement’ You
acknowledge that:

* You have read and understand the NYSTA's policy regarding use of electronic bid data as it appears in the contract
proposal and as detailed in the Electronic Bidding Full Policy Statement on this website;

* Bidders are solely responsible for obtaining prepesal and plan data and checking the Proposal Amendment section of
NYSTA's website to ensure they submit a fully complete, responsive and acceptable bid; and

* Bids which fail to comply with these conditions risk being declared informal (invalid/non-responsive) and rejected.

An email with a link and instructions on how to download the Full Bidding Package will be sent to the email address on file.

Email Address on File: A¥*****:*T@THRUWAY.NY.GOV

If this email address is not correct, please contact the Authority at 518-436-2902 to update your account.

Accept Agreement and Send Ema|I|

Close Window

Once received, open the email and click on the embedded link.
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New York State Thruway Authority Bidding Package for D214724
Retention Policy NYSTAInbox Manual Delete (Never) Expires Neve

<

Thank you for your interest in the New York State Thruway Authority Bidding Package for-
Letting Date: 04/03/2019 : Contract No: D214724 / TAB 19-151

To download the package, please click on the link below and save the ZIP file to your computer.

Download the full bidding package for D214724

Please do not share the Expedite Bid files (*.cbs) or the Bid Proposal documents (Dxoeoos_TAsce-xx_bid-proposal-documents pdf) for any contract
with any other party. Rather direct them to download the Full Bidding Package themselves from the Authority’s website so that they also are included
on our Plan Holder list and cally receive cmail of any amend or changes to the contract

£ you have any questions or problems downloading this file, please contact the Authority at 518-436-2902.

Please do not reply to this email. This email is generated by an automatic system that does not accept incoming email.

12. Select the ‘Save As’ option and browse to the location where the Full Bidding Package
(in ZIP) format should be downloaded and the files extracted.

Internet Explorer =
What do you want to do with
d214724-bghikercozfkajgcsqpeaq==.zip?
Size: 38.1 MB
From: www.thruway.ny.gov
< Open
The file won't be saved automatically.
< Save
< Save as
& savehs 3
&)~ mosnop » <[] [ e > 2T
Organize v Newfolder @
- 4 Name - Item type Date modified Size ‘
S5 Design (EDMSapps) (H) 4 Libraries
B Desktop A CrusanTl, Harold W
] Recent Places 18 Computer
8 Downloads 2| @ Network
59 current (edmsapps) (F) Minolts MS700 Micofilm Scanner File folder 05/25/20189:20 AM
Record Plans File folder 03/06/2019 3:16 PM
A Libraries (@ App Admin Internet Shortcut 03/25/201910:26 1KB
[ Documents B ASTM COMPASS Internet Shortcut  03/14/201910:36 1kB
&) Music [ Avaya Aura Web Access Intemnet Shortcut  03/25/201910:25 1KB
&) Pictures [ Business Object InfoView Intemet Shortcut  03/25/201910:25 .. 1KB 3
E Videos (@) Estimator Catalog Shortcut 03/08/2019 4:33 PM 2KB
HRMS Peoplesoft Internet Shortcut 03/25/201910:25 1KkB
1% Computer Eﬁ' Wision Internet Shortcut 03/25/201910:26 1KB
&9 Estimator (\\tplcappprod) (B} & jTrac Intemet Shortcut  03/25/201910:26 .. 1B
i_’ SYSTEM (C:) (&0 LaPS Internet Shortcut 03/25/201910:26 1KB
(s USER_DATA (D) (8D NYSTA App User Management. Internet Shortcut  11/07/2011 830 AM 1k8
3 current (\\edmsapps) (F:) (511 NVSTA Asset Management. Intenet Shortcut  09/00/2015 10:06 1KB
¥ CanallnfoandLandMgmnt (\\fp1) (G:) ﬂaut\nuk Online Internet Shortcut 03/25/201910:26 1Ke
9 Design (\EDMSapps) (H) {8} Records Storage Engineering Intemet Shortcut  03/25/201910:26 .. 1KB B
&= BID (\\FP2) (1) i 1) SELECTServerUsagelogs.zip Compressed (zipp...  03/08/2019 1:46 PM 203 KB a
File name:  d214724-bahikercozfksjgesqpeaq== ip -
Save astype: | Compressed (zipped) Folder (ip) -

13. Highlight the ZIP file, click the right mouse key and select the Extract All command to copy
out all the files. The names of the BID files (*.ebsx and *.00*x) should not be altered.

14. Start Project Bids BID on your computer. Note that the program checks for and
automatically applies any updates to the BID software. Select the Open Other Proposal
command.
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AASHTOWare

Project Bids

Recent

D214695.ebsx

Agency: NYSTA
Letting Date: 03/20/2019
Call Order: 695
Contract ID: D214695
County: Rockland

3/28/2019

D214695.ebsx

DA\Users\crusan'\Desktop\D214695 ebsx

B ‘Open Other Proposal

Open Letting
‘ Manage Digital IDs

g Options

Amendments: 2

Item Total: $40,000.00

15. Navigate to the location where the BID files were extracted, select the appropriate base BID
file (*.ebsx) and click the ‘Open’ button.

ﬂ Open | = |
@O B Desktop » - | 3 | Seorch Desktop L ‘
= == s 5 —— =
Organize * MNew folder g~ 0
43 Favorites m 128 bytes
M Desktop ;Qvaya Aura Web Access
nternet Shortcut
& Downloads Fd 128 bytes
&l
i Recent Places Business Object InfoView
% A360 Drive I & Internet Shortcut
4 Libraries @ 184 bytes
D214625.ebsx
4 Libraries AASHTOWare Project Bids £
613 KB
4 @ Documents
b J; Music HRMS Peoplesoft
Internet Shortcut
1> (5] Pictures 162 bytes
3
. Videos \4Bion Vision
Internet Shortcut
418 Computer - 113 bytes -
EileTanes ~  [Blectronic 8id (*ebs) -

o ] |

Cancel

].Z

16. The Agency code (NYSTA) displayed in the right window pane confirms that the file is for
the NYS Thruway Authority. The TA number assigned to the project should appear in both
the Project ID field and in the beginning of the Description field.
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FILE EDIT TOOLS VIEW HELP

S vF

} General Agency:
Letting Date:
Schedule Of Items

Call Order:

Contract ID:

Date Revised:
Checksum:

Description:

Date Generated:

AASHTOWare Project Bids Bid - D214695.ebsx (2 Amendments) D214695

NYSTA Bidder ID:
03/20/2019 Project ID:
695 County:
D214695 Amendments:
03/26/2019 Joint Bid:
03/26/2019

CSF06BAATS

00-0000000

TANY 19-16

Rockland

2

No

3/28/2019

2% Complete

TANY 19-16/D214695 TAPPAN ZEE HIGH SCHOOL GREEN INFRASTRUCTURE LANDSCAPING PLAN;
COMPENSATORY MITIGATION FOR THE NEW NY BRIDGE AT TAPPAN ZEE IN ROCKLAND COUNTY

TN ACCORDANCE WITH THE PLANS AND SPECIFICATIONS.

Bid Total: $40,000.00

17. Click on the “Schedule of Items” tab in the left navigation pane to display detailed
information about the items in the contract.

FILE EDIT TOOLS VIEW HELP

wgHSVvEs

LINE# | ITEM NUMBER
Section 0001

Tnitial Group
0002 20302

0004 203.13980017

0006 203.1601

o018 209.13000007

0020 209.15200009

APPLYING WATER
0008 206.03
0010 206.05
TEST PIT EXCAVATION
0012 207.22
GEOTEXTILE DRAINAGE
0014 207.25
GEOMEMBRANE
0016 20013

TEMPORARY SUMP PIT

AASHTOWare Project Bids Bid - D214695.ebsx (2 Amendments) D214695

QUANTITY UNIT

88.000 CY

UNCLASSIFIED EXCAVATION AND DISPOSAL

6.000 LF

PIEZOMETER (OPEN MONITORING WELL)

48.000 PDD

15.000 LF

CONDUIT EXCAVATION AND BACKFILL INCLUDING SURFACE RESTORATION

3.000 EACH

124.000 Y

123.000 SY

245,000 LF

SILT FENCE-TEMPORARY

1.000 LS

MAINTAIN, REPAIR AND REMOVE PREVIOUSLY INSTALLED TEMPORARY SILT FENCE

1.000 EACH

UNIT PRICE

UL DL

Ttem Total: $40,000.00

2% Complete

EXTENSION PRICE
$40,000.00 =~

Bid Total: $40,000.00

18. The Check Bid command from the Tools menu (or Check Bid icon on the Toolbar) may be
used to obtain a detailed list of errors, which can be printed for reference.
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Item Schedule Errors e

Section: 0001
¢ Item Number: 209.13 [Line # 0016]: A price value must be entered.
* Ttem Number: 209.13000007 [Line # 0018]: A price value must be entered.
* Ttem Number: 209.15200009 [Line # 0020]: A price value must be entered.

* Item Number: 209.22 [Line # 0022]: A price value must be entered.

« Item Number: 209.2301 [Line # 0024]: A price value must be entered.

¢ Item Number: 209.31 10 [Line # 0026]: A price value must be entered.

¢ Item Number: 607.41010010 [Line # 0028]: A price value must be entered.
* Ttern Number: 608.13000039 [Line # 0030]: A price value must be entered.
* Ttem Number: 609.15100002 [Line # 0032]: A price value must be entered.

19. Use the Save command from the File menu (or Save icon on the Toolbar) to save all
additions or changes to the base BID file (*.ebsx).

20. There are some menu commands and configuration options in BID that are used with Internet
Bidding services such as Bid Express. As NYSTA does not currently participate in Internet
bidding, these command and options will not be used.

Applying Amendments

When a bidder receives an amendment announcement or sees that an amendment has been
posted on NYSTA’s Internet site, the BID amendment file (*.00*x) needs to be applied to the
base BID file (*.ebsx) file using the following procedure:

1. Repeat steps 1 through 6 from the previous section. However, instead of clicking on the link
to download the entire bid package, click on the link for the appropriate BID file (e.g.
*.001x, *.002x, etc.) under the Amendments section and save the file to your local system.
Note: The amendment notice (*.pdf) and the BID amendment file (*.00*x) will also be
added to the full bidding package whenever an amendment is issued. Existing plan holders,
as well as new plan holders, can always download the full package to retrieve these files.
The system will only enter you onto the Plan Holder list once.
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+ Letting Date: Apr 17, 2019 : Contract No: D214719 / TAA 19-118

= Letting Date: Apr 17, 2019 : Contract No: D214731 / TAB 19-238

Description: CONTRACT TAB 19-23B/D214731 - EASTERN BUFFALO DIVISION BRIDGE JOINT REPLACEMENTS ON I-90, MAINLINE THRUWAY
FROM MP 378.56 TO MP 422.8 AND 1-190, NIAGARA THRUWAY FROM MP N4.24 TO MP N 11.55 IN THE BUFFALO DIVISION IN ERIE AND GENESEE
COUNTIES IN ACCORDANCE WITH THE PLANS AND SPECIFICATIONS.

Contract Documents:

& You MUST register as a Plan Holder to download the full bidding package and receive important updates

« Proposal Book 1 Of 1

Supplemental Information:

« Supplemental Information 03 19 2019 &

Amendments:

* Amendment 1:

8/2019

GRG0
* 17APR731.001

Questions and Answers:

+ None at this time

PLAN HOLDERS LIST FOR D214731 / TAB 19-23B

COMPANY ADDRESS CITY ST i PHONE
CARVER CONSTRUCTION INC 494 WESTERN TURNPIKE ALTAMONT NY | 12009 518 355-6034
CONSTRUCTION EXCHANGE OF BUFFALO & WNY = 2660 WILLIAM STREET CHEEKTOWAGA NY 14227  716-874-3435

Note: The BID amendment file shown in this example would now be named D214731.001x.

2. Start Project Bids BID and open the base BID file (*.ebsx) originally downloaded and
worked on (or if available, select it from the file history list).

Note: If the BID amendment files (*.00*x) are located in the same folder as the base BID file
(*.ebsx), then they will automatically be applied and you can skip Step 3.

3. Select the Load Amendment command from the File menu (or Load Amendment icon on the
Toolbar). The following dialog box will appear. Navigate to the location where the BID
amendment file (*.00*x) is located, select the appropriate amendment and click the ‘Open’
button.

e e L
@Uv| . v Mew folder v|$,|| Search M pl

Organize = MNew folder =~ '@'

. Mame Date modified
[ Favorites

Bl Desktop || D214635.001x 03/27/2019 414 PM
&4 Downloads 1 || D214724.001x 03/27/2019 4:29 PM
i.;‘- Recent Places
a0 A360 Drive
& Libraries

4 Libraries
3 Documents
J? Music
=/ Pictures

E Videos

/M Computer | < m | *

File nare:  D214695.001x + [Btectronic Bid Amendment (¢ ~|

[ open || cancel |

The program will not load an amendment that does not belong to the contract currently open.
It will also guide you in applying the amendment files in the proper order. The View
Amendment Summary command from the Tools menu will display info on all the
amendments that have been applied (i.e. items added, quantities changed, letting date
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changed, etc....). The number of amendments applied should be displayed on the top of the
program window, next to the file name.

4. You may now continue working on the bid proposal. Any bid items added by the
amendment will be appended to the end of the item list and any items deleted by the
amendment will be removed from the base BID file (*.ebsx). In addition, the unit price will
be removed on any existing item whose quantity has changed due to the amendment, thereby
requiring a new unit price to be entered.

Printing the Bid Proposal

1. Before printing out a final bid proposal, confirm that a green check mark appears on the
Schedule of Items tab, indicating that all bid information is complete.

]

VFILE EDIT TOOLS VIEW HELP

g He vF 100% Complete

LINE# | ITEM NUMBER QUANTITY UNIT | UNIT PRICE EXTENSION PRICE

General

0068 623.12 42.000 CY $6,300.00

CRUSHED STONE (IN-PLACE MEASURE)
Schedule Of Items V
0070 625.01

SURVEY OPERATIONS

1000 Ls $5,000.00

0072 627.5014 08 29,000 LF
CUTTING PAVEMENT

$1,160.00

o074 63711 25 6.000 MNTH
ENGINEER'S FIELD OFFICE - TYPE 1

0076 64548010001 2.000 EACH
HIGH PRESSURE LAMINATE GRAPHIC SIGN

0078 645.48020001 2.000 EACH
STEEL EXHIBIT PEDESTAL

$9,000.00

$4,000.00

§1,000.00

- - [ = w

=] =] wn =1 w =1 =
=] =] =] =] =} = =] wn
=] =] = =] =} =] =] =4
=] =] =] =] =} =] =] =}
=] =] = =] =] (=] =] =]
=] = = =] =] = =] =]

0080 647.31 1.000 EACH $1,000.00
RELOCATE SIGN PANEL, SIGN PANEL ASSEMBLY SIZE I, (UNDER 30 SQUARE FEET)

0082 64751 1.000 EACH §1,000.00
REMOVE AND DISPOSE SIGN PANEL, SIGN PANEL ASSEMBLY SIZE I (U NDER 30 SQUARE FEET)

0084 697.0203 25 40,000.000 DC 1.000 $40,000.00
FIELD CHANGE ORDER (THRUWAY)

0086 639.040001 1.000 LS $27,000.00
MOBILIZATION

Item Total: $712,435.00 Bid Total: $712,435.00

Incomplete bid sheets (e.g. items with no pricing information, etc...) can be printed but
must be manually filled in on the paper submission in order to make the bid legitimate.
Doing so will also require manual adjustment of the printed bid total and will affect the
maximum bid price allowable for the mobilization item.

2. Use the Save command from the File menu (or Save icon on the Toolbar) to save the bid
information from the original base file and all applied amendments back to the base BID file
(*.ebsx). This is the only Project Bids file that needs to be included with the other
documents in your bidding package.

3. Select the Print command from the File menu. A check code stored in the electronic file will
be printed on every proposal page. If the electronic file is modified the code in the file will
change. This is used to confirm that the printed proposal and electronic file match.
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Submitting an Expedite Bid to NYSTA

Bidders using the Project Bids BID software to create bid proposals should submit both the
completed BID file (*.ebsx) and a corresponding paper print. The check code on each printed
proposal sheet should match the code in the electronic file’s Checksum field (which can be
viewed in BID by selecting the General tab). Any differences indicate a mismatch, resulting in
the bid values on the paper submission being used in the event of any discrepancies
between the paper submission and the electronic file. Bidders should send only one BID file
(*.ebsx) and paper submission per contract and include the following information on the CD:

1. Firm Name

2. Letting Date

3. Contract (i.e. D number)
In addition, include a statement as to whether the paper bid does or does not include any
handwritten changes.

Exporting to and Importing from 3" Party Bid Preparation Software

For instructions regarding exporting to and importing from 3™ party bid preparation software,
please refer to that software vendor’s documentation. The Export Proposal and Import Proposal
commands on the Tools menu in BID are designed to assist with this.

Tips for Successful Bidding using Project Bids BID

1. The bidder should ensure that the appropriate user profile is set as the default under the User
Profile tab, accessible using the Options Command from the Tools menu. Both NYSTA and
NYSDOT use a company’s EIN as their Project Bids Bidder ID (formatted as xx-XxXxXXxXX,
two digits, dash, seven digits). Therefore, the same user profile may be used when bidding
for either organization. Joint ventures should create and save a new user profile with the legal
name and Federal-ID assigned to the joint venture, if possible. If a joint venture name and
Federal ID are not available, use the name and Federal-ID of the joint venture partner with
the largest financial commitment, or managing role in cases of 50/50 financial commitments.

2. If a contract has alternate items, enter a bid price only for the item you choose. Leave the
price fields for the other alternate item choices blank.

3. Print the bid as per the instructions. As stated previously, the check code on each printed
proposal sheet should match each other and the code in the BID file’s Checksum field. Any
differences indicate a mismatch, resulting in the bid values on the paper submission
being used in the event of any discrepancies between the paper submission and the
electronic file.

4. Mobilization cost should be entered last, based on the running total displayed in the lower

right corner of BID.

BID proposals for NYSTA should not include subtotals.

Bid items added by amendment should appear at the end of the item list.

7. The number of amendments applied should be displayed on the top of the program window,
next to the file name. While NYSTA generates a BID amendment file for every project
amendment to keep both in sync, be aware that some project amendments only contain
informational changes and do not actually result in changes to item information in the BID
amendment file.

SN
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Additional Information and Assistance

e Bidding Questions: Contact NYSTA’s Office of Capital and Contracts Management at
518-436-3164.

e Contract Questions: Contact NYSTA’s Engineering Services Bureau at 518-471-4430.

e Software Questions: Contact NYSTA’s Department of Information Technology Help
Desk, at 518-471-4400.

e Web Site Questions: Refer to the "Contact Us" section of NYSTA'’s Internet site or
contact the Authority’s Public Affairs Department at 518-436-2983.
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